
Please provide the following information about your new hire: 

Name: ____________________________________________________________________ 

    First    Middle Initial   Last 

Social Security Number:  _______________________________________________________ 

Email: ______________________________________________________________________ 

Phone Number: ______________________________ 

Start Date:  ______________________________ 

Position Title: ________________________________ 

Position Type:         Full-Time          Part-Time           PRN             1099              Other

Pay Rate: ________________________________ 

Location: ________________________________ 

Department: _____________________________ 

Other Pertinent Details: ____________________________________________________________ 

_________________________________________________________________________________ 

Authorizing Manager: 

_______________________________________________________________ 

Preferred Language: English Spanish
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